
Forest Springs Camp & Conference Center 

MINISTRY DESCRIPTION 
 

 
 

POSITION DESCRIPTION: 

Title:     Director of Accommodations 

  Purpose:  To be responsible for the cleanliness of the facilities and to utilize 

this position to discipline young people spiritually and develop 
their work ethic. 

  
 Status:   Missionary Staff Position   

RELATIONSHIPS: 

Responsible To:  Guest Services Director 

Direct Charges: Seasonal accommodations crews 

Assistant Director of Accommodations 
 Housekeepers 
 Lost and Found Coordinator 

 
 Other Key Relationships: 

 Registrars 

 Volunteer coordinator 
 
 

 QUALIFICATIONS: 

  General: 
1. Has a sincere love for the Lord and a desire to see campers come to 

know and grow in Him. 
2. Is in agreement with Camp Forest Springs’ philosophy and policies. 
3. Is eager to learn, loves campers, and shows a consistent walk with God. 
4. Is willing to serve the needs of camp, including campers and guests, with 

excellence and a generous spirit, even when personally inconvenient to 
do so, and be willing to go the extra mile (Matt. 5:41). 

5. Is flexible and able to work with campers and other staff members.  
Specific: 

1.   Be at least 21 years of age. 
2. Is able to work with and supervise others. 
3. Views accommodations as a tool for developing young people. 
4. Has an attitude of excellence and is willing to learn. 
5. Has a working knowledge of cleaning equipment and techniques. 

 
   

 
  
RESPONSIBILITIES 

  General: 



1. Be a witness for Jesus Christ in all words and actions, and share Christ’s 
love with the public, campers, and staff to reflect favorably upon the Lord 
and Camp Forest Springs. 

2. Develop a Christ-like, servant atmosphere in the work area. 
3. Aid in keeping the work areas clean and orderly at all times. 
4. Develop and operate from standards of performance. 

5. Be responsible for the annual written evaluation of all staff for 

whom this position is responsible. 
6. Functions as an instructor in the LTD program as requested and the 

schedule permits. 
7. Promote Forest Springs in churches as requested and as the schedule 

permits. 
8. Be available to help in other areas of camp as needed and the schedule 

permits. 
 

  Specific: 
1. Be responsible to oversee the cleanliness of all of camp’s building 

interiors. 
2. Insure that the buildings are ready for guests when they arrive at camp. 
3. Be responsible for the daily cleaning of each building as needed. 
4. Meet regularly with the Guest Services Director. 
5. Develop and operate within an approved budget. 
6. Be responsible for the scheduling of all deep cleaning as needed. 

7. Utilize the accommodations department as an opportunity to develop 
young people by: 

a. Instructing accommodations staff (LTD and seasonal staff) in 
developing their work ethic. 

b. Developing a means for using accommodations for spiritual 
mentoring 

c. Purposefully following up with individual staff as a means to 
helping them to grow as individuals 

8. Write and maintain current accommodation procedures for each camp 

building under your care. 
9. Keep inventory records and order supplies as needed. 
10. Schedule accommodations to maintain as low a profile as possible, so 

buildings are clean, without being unnecessarily noticed. 
11. Schedule and do preventive accommodations maintenance (e.g. 

waxing, carpet cleaning, window washing). 
12. Be current on the latest resources and equipment in the 

accommodations industry. 
13. Report any damages or other repair needs to the building maintenance 

director. 
14. Be responsible for all camp-supplied bedding. 
15. Be responsible for all camp-owned furniture in all buildings. 
16. Oversee camp’s apartments, including the following: 

a.  Inventory and care of furnishings. 
b.  Preventive and preparatory housekeeping between tenants. 

17. Maintain a strategic plan for accommodations.            
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